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                                                                                                    Date

MEMORANDUM FOR MDWG/HQ 
FROM:  MDWG/CV
SUBJECT:  The Correct Format for MEMOS
1. Thank you for your continued work with the Civil Air Patrol.  Preparing official correspondence should be done using this format.  
2. Our POC on this matter is Major CAP Airmen, 555-1212.



JOSEPH R. WINTER, Colonel, CAP 


Commander  
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